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AOKYMEHT NMOANNUCAH

QNEKTPOHHOWM MOAMNCHIO

IHoJ0:xeHue
00 JIEKTPOHHOM KypHaJie

1. O0uMe moJIoKeHus

1.1. Hacrosimee [lonooicenue 06 anexkmponnom xnacchom sxcyprane (nanee — Ilomoxxkenne) pazpaboTaHo
HAa OCHOBaHMM  JIeHiCTBYIOIIEro  3aKoHoAaTenbcTBa  Poccuiickoii ~ ®enmepanuu O  BEIEHUU
JIOKYMEHTO000pOTa U y4eTa 00pa30BaTEIbHOMN A€SATENbHOCTH:
®enepanbHOro 3akona ot 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit @eaepauuny ;
®enepanpHoro 3akoHa Poccuiickoit ®enepauun ot 27.07.2006r No 152-®3 «O mnepcoHaJIbHBIX
IAHHBIX» ¢ M3MeHeHusIMH Ha 14 urois 2022 roxa;
[MTucema Muno6prayku Poccum ot 15.02.2012 Ne AIT-147/07 «O MeToauuecKuX pEeKOMEHIAIUIX 11O
BHEJPEHHUIO CUCTEM BEJIEHUS >KYPHAJOB YCIEBAEMOCTU B 3JIEKTPOHHOM BHJI€» C MU3MEHEHUSIMH OT
21.10.2014r;
[Mucema denepanpHOro areHTcTBa mo oodpazoanuto ot 29.07.2009r Ne 17-110 «O6 obecneueHnun
3aIUTHI IEPCOHAJIBHBIX TaHHBIXY;
[MTucema Munob6puayku Poccum ot 13.08.2002r Ne 01-51-088un «OO0 opraHu3aIiuu HCIOIb30BAHUS
MH(OPMAIMOHHBIX U KOMMYHUKAIIMOHHBIX PECYPCOB B 00111€00pa30BaTENbHBIX YUPESKICHUIX);
OdenepanpHoro 3akoHa Poccuiickoit Pepepanum ot 27.07.2006 Ne 149-®d3 «O6 wunHbOpmaIuw,
MH(OPMALIMOHHBIX TEXHOJIOTHSIX U O 3alMTe nH(OpMauun» B pefakiuu oT 9 supaps 2023 roaa;
[Ipuka3zom MunHHCTEpCTBa 31PaBOOXPAHEHMS U cOLMaIbHOrO pa3Butus Poccuiickonn denepanuu ot 26
aBrycta 2010 rona Ne761 «O6 yrBepkaennn Enqunoro kBaim(puKkalnoHHOrO CIpaBOYHU Ka TOJDKHOCTEN
PYKOBOAMTENEH, CHEMUANIMCTOB M ClHyXamux», pazaen «KpamudukanmoHHble XapaKTepHUCTUKU
JOJDKHOCTEH paOOTHUKOB 0Opa3oBaHUsS», B KOTOPOM TOBOPUTCS, YTO B JODKHOCTHBIE OOS3aHHOCTH
YUUTEIS BXOJUT «OCYILIECTBICHHE KOHTPOJIbHO-OIICHOUYHOW JeATeNbHOCTH B 00pa3oBaTEIbHOM
mporecce ¢ HMCHOJb30BAaHUEM  COBPEMEHHBIX  CHOCOOOB  OIICHMBAaHUS B YCIOBHUSAX
MH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUN (BEAEHHE JIEKTPOHHBIX (OPM JOKYMEHTAllUU, B
TOM YHCJIE 3JIGKTPOHHOTO JKypHaja U THEBHUKOB o0yuarommxcs)», B penakiuu ot 31.05.2011 rona.
1.2. DnexTpoHHbIi xypHa (D)K) sBiseTcs rocy1apCcTBEHHBIM HOPMATUBHO -(DMHAHCOBBIM JJOKYMEHTOM U
BEJICHUE €ro 0053aTeIbHO AJIs KaXKIO0r0 YUUTENS U KJIACCHOIO PYKOBOAUTEIIS.
1.3. DAEeKTPOHHBIM KJIACCHBIM JKYpPHAJIOM Ha3bIBAE€TCA KOMILIEKC IIPOrPAMMHBIX CPEICTB, BKIIIOYAOLIHIMI
0a3y JaHHBIX U CPECTBA IOCTyIa K Hell.
1.4. DnexkTpoHHBIA KJIACCHBIA >KypHaJl CIIYXKHUT JJI PELICHUs 3a7ad, OMHUCAHHBIX B I. 2 HACTOSLIEro
ITonoxenus.
1.5. Hactosiiee Ilonoxkenue yctaHaBiIMBaeT eJuHble TPEOOBAHUS IO BEACHUIO 2I€KMPOHHO20 HCYPHANA
yenesaemocmu | snekmponnozo Onesnuxa odyuaromerocs (DX/DJ1), ompemenser MOHATHS, IEIH,
TpeOOBaHUS, OpraHU3aLUI0 U pabOTy JIEKTPOHHOI'O KJIACCHOT'0 XK YypHaa LIKOJIbI.
1.6. DIeKTPOHHBIN KYpHAJI JOJKEH MOJIEP)KUBATHCS B AKTYaJIbHOM COCTOSIHUH.
1.7. Tlonp30BaTensaMu 3JIEKTPOHHOIO KypHaia SIBIASIOTCS: aAMUHUCTPALMS IIKOJIbI, YIUTEJIs, KIaCCHbIE
PYKOBOAMTENH, O0yJarOIIUECs U POAUTEIIH.
1.8. DIeKTPOHHBIN KypHAJ SBJSETCS 4YaCThi0 HH(OPMAITMOHHO -00Pa30BaATEILHOM CHUCTEMBbI IITKOJBI.
1.9. B ciyuyae HeBbInoMHEHUs JaHHOTO [To10keH s 00 3JIeKTPOHHOM KJIACCHOM JKYpHaJje aAMUHHUCTpALUs
o0pa3oBaTenbHON OpraHM3allMy MMEeT MPaBO HajlaraTh JWCUUIIIMHAPHBIE B3bICKAHHS B yCTAaHOBJIEHHOM
JEMCTBYIOIMM 3aKOHOJATEIbCTBOM MOPSIZIKE.
2. 3agaum, pemaemMple ¢ MIOMOUIBIO JIEKTPOHHOI0 KJIACCHOIO )KypHAaJIa

OJIEKTPOHHBIN KYPHAJ UCIOAB3YETCs JUIS PEIICHUS CAEAYIOMMX 33/1a4:

2.1. XpaHeHue 1aHHBIX 00 yCIIEBa€MOCTHU U MOCEIAEMOCTH 00yYaroIuXcs.

2.2. BeiBon uHopmaium, xpatsuieiics B 6a3e JaHHBIX, HA 0 yMa)KHbIM HOCUTENb ISl 0QOPMIICHUS B BUE
JIOKYMEHTa B COOTBETCTBUHU € TPEOOBAHUSIMHU POCCUIICKOT0 3aKOHO1ATENIbCTBA.




2.3. OnepaTuBHBIN IOCTYI K OLI€HKAaM 3a BeChb IEPUOJ] BEICHUS JKypHasla 110 BCeM IIpeMeTaM B Jr000e
BpEMSL.

2.4. ABTOMaTH3aLMA CO3/IaHUS [IEPUOTUUYECKUX OTUETOB yUUTENeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOe MH(GOPMHUPOBAHUE POAMTENEH MO BOMPOCAM YCIIEBAEMOCTH M IMOCEIAEMOCTH HX
JETEN.

2.6. KoHTpoJIb BBINOJIHEHUS! 00pa30BaTEIbHBIX IPOrpaMM, YTBEPKIECHHBIX yUEOHBIM IIJITAHOM HA TEKYIIU I
Y4eOHBIH TOJI.

2.7. Co3nanue enuHOM 0a3bl KaJeHJapHO-TEMAaTHYECKOI0 INIAHUPOBAHUS 10 BCEM YU4E€OHBIM IPEAMETaM U
napasuiessiM KJ1accoB.

2.8. CozmaHue 1 peanu3anys JUCTaHIIMOHHBIX Y4eOHBIX KYPCOB.

2.9. Coznanue noptdhoano 00yJaromuxcs, meJaroros.

2.10. Co3nanue ycioBuil ISl TMCTAaHIIMOHHOTO KOHCYJIbTUPOBAaHUS 3a00JI€BIINX JeTell.

2.11. Pa3paboTka M NpPOBEAECHHE TUArHOCTUUECKUX U TECTOBBIX PAadOT C IIEJIbI0 MPOMEXKYTOYHOIO U
UTOrOBOTI'O KOHTPOJIS.

2.12. ABTOMaTHM3alus CO3/JaHHUS NPOMEKYTOUYHBIX M HTOTOBBIX OTYETOB YUHUTENIEH-TIPEIMETHUKOB,
KJIACCHBIX PYKOBOAMTEINEH 1 aIMUHUCTpAIIH.

2.13. Ob6ecnedyeHyne BO3MOKHOCTH IPSIMOT0 OOLIIEHUS MEXY YUUTENAMH, aAMUHUCTpaLUel, POAUTEIAMHU
1 00y4aroMMHUCS BHE 3aBUCUMOCTH OT UX MECTOIOJIOKEHHUS.

3. [IpaBujia u MOPsAI0K PadOTHI € 3JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. mxeHep 1Mo KOMIOBIOTEPAM yCTaHABIMBAET MIPOrpaMMHOE obecreueHne, HeoOX0AuMoe A paboThI
JNEKTPOHHOTO  JKypHala, U  obOecrnedywBaer  Hajexaimee (QyHKIMOHMPOBAHHE  CO3/IaHHOMN
IIPOrpaMMHO-aINIMAPaTHON Cpebl.

3.2. Ilonp30BaTenyu MOMy4arOT PEKBU3UTHI JJOCTYIIA K 3JIEKTPOHHOMY KYPHAIY B CIEIYIOIIEM MOPSIIKE:

e VYuurens, KIacCHble PYKOBOAUTENM, AaJMUHUCTpALUs [OJIYy4alOT PEKBU3UTHl JOCTyHna Yy
aagmuHucTparopa K.
e Poautenu u oOyuwaromuecss CaMOCTOSATENbHO PErHCTPUPYIOTCS B CHUCTEME  AJIEKTPOHHBII
KypHaJ/31eKTpoHHbIN THEBHUK (DIK/D/T).
3.3. KitaccHble pyKOBOIUTENN CBOEBPEMEHHO 3aMOIHSIOT )KYPHAJ U CIEAT 3a JTOCTOBEPHOCTHIO JaHHBIX
00 o0yyaroumxcs ¥ UX POJUTENAX B COOTBETCTBUU C MHCTPYKIIHEH.
3.4. Yuurens akKkypaTHO U CBOEBPEMEHHO 3aHOCST JaHHbIE 00 y4eOHBIX ITpOorpaMMax U UX MIPOXOKICHUH,
00 ycIieBaeMOCTH U TIOCEIIAEMOCTH 00 yJaromuXcsl, JOMAIIHUX 33/1aHUSX B COOTBETCTBHU C MHCTPYKIUEH.
3.5. 3amectuTenu aupekTopa wKosbl o YBP ocymiecTBisier nepuoaudeckuii KOHTPOJIb 3a BEACHUEM
ANEKTPOHHOT0 XKypHaa, CoAepKaIlui MPOLIEHT y4acTus B paboTe, IPOIEHT 00y4YaoLXCs, He UMEIOIINX
OLIEHOK, IMPOLIEHT OOYy4aloUMXCs, WMEIOIIUMX OJHY OIIeHKY, 3alUCh JIOMAaIlHEro 3aJaHus, Y4eT
IPOHIEHHOr0 y4eOHOr o MaTepuaia.
3.6. Pogutenu u obyvarolecs UMEIOT AOCTYI TOJbKO K COOCTBEHHBIM JAHHBIM U UCHOJB3YIOT DK/ /1
JUI €r0 IPOCMOTpa B COOTBETCTBUU C MHCTPYKIIHEH.

4. [IpaBa, 0613aHHOCTH

4.1. Ipaga:
4.1.1. Bce mosib30BaTeNI KMEIOT ITPABO JOCTYIIA K AJICKTPOHHOMY K YPHAITY €KEAHEBHO U KPYTI0CYTOYHO.

4.1.2. Bce monb3oBaTeny MMEIOT MPAaBO Ha CBOEBPEMEHHbIE KOHCYJIbTAllMM IO BOIPOCaM pPabOThI C
JJIEKTPOHHBIM JKYPHAJIOM.
4.1.3. Ilo pe3ynbTataM NOPOBEPKH AJMHHHUCTPATOP, YUMTENI] U KIACCHBIE DPYKOBOJUTEIN BIIPABE
paccYMTHIBATh HA MPEMHUATbHOE BO3HATPAKIEHUE 110 UTOraM Y4eOHBIX MEPUO/I0B.
JINPEKTOP MIKOJILI UMEET OPABO:
e HasHauaTe COTPYAHMKOB INKOJIBI HAa HCIOJHEHHS O0OsS3aHHOCTEH B COOTBETCTBUU C JIaHHBIM
MTOJIOKEHUEM;
e OO0o3HauaTh TeMBbl i1 OOCYXKJEHMS, Kacalolecs o0pa3oBaTEIbHOM AEATENbHOCTH, W Ipolecca
YIPABJIEHUS ILIKOJIOW;
o [lyOGmukoBaTh IpUKa3bl U MOJOKEHUS, U3/1aBaeMble B IIKOJIE, B pa3zene «JJoKyMeHTbI».
3amecTtuTensb aupekropa no YBP umeer npaso:
o Ilomy4aTrs cBOEBpEMEHHYIO MHJIMBUIYaJbHYIO KOHCYJIBTAIIMIO IO BOIPOCAM pabOThl C 3JIEKTPOHHBIM
KYPHAJIOM;




e OOcyxnaTh M00YI0 TeMy, Kacaroulylocs o0pa3oBaTelbHON NEATENbHOCTH, U TpOIlecca YIpaBJICHHUS
IIKOJIOM;

e Bectu nuuHOE 37€KTPOHHBIE TOPTHOIHO.

Apmunauctparop mo 92K/9 /1 uMeeT ipaso:

e OOcyxnaTth MOOYI0 TeMy, Kacarollytocsi 00pa30BaTEIbHONU JEATEIHLHOCTH, U MPOIECcCca YIPaBICHUS
IIIKOJIOM;

e CocraBisTh MpeACTaBIEHUE TUPEKTOPY IIKOIY Ha IPEMHUPOBAHKE YUUTENEH MO pe3ysibTaTaM paboThI C
AIIEKTPOHHBIM KYPHAJIOM.

HHxeHep 10 KOMIbIOTEPAM UMEET IPaABO:

e OOcyxnaTb W BHOCHTb MPEIJIOKEHHUS IO YIy4YIIEHUIO pabOThl C 3JIEKTPOHHBIM KYpPHAJIOM H

JTHEBHUKOM.
TBIOTOp MMEET MPaBO:

e OOcyXIaTb M BHOCHTh IPENJIOKEHUS MO YIYYIIEHHIO pabOThl C SJIEKTPOHHBIM >KYPHAJOM H

JTHEBHUKOM.
YuuTenb-npeAMETHUK UMEET IPaBO:

e Tlomy4arh CBOEBpEMEHHYIO KOHCYJBTAIMIO IO BOMPOCaM pabOThI € AJIEKTPOHHBIM Ky pPHAJIOM;

e ®opMupoBaTh CBOU 3JEKTPOHHBbIE YyueOHBIE KYpChl, UTOTOBBIE, MPOMEXKYTOUHbIE M KOHTPOJIbHBIE
TECTOBbIE pabOThI U UCMOIB30BATh UX MPU MPOBEIEHUU YPOKOB;

e OOcyxnaTth 00y TeMy, KacaroUlylocs 0Opa30BaTelNbHOM AESATENILHOCTH M Ipoliecca YIpaBlIeHUs
IIIKOJIOM;

e OOcyxJaTb W BHOCUTb IPEIJIOKEHUS IO YIYyUIIEHUIO pPAa0dOThl C 3JIEKTPOHHBIM >KYpPHAJIOM U
TTHEBHUKOM;

e Ilpu cBOEBpEeMEHHOM, MOJHOM M Kaue€CTBEHHOM 3allOJIHEHUHU 3JEKTPOHHOTO JKypHaja (opMHUpoBaThH
oT4eThl Mo paboTe B dSIeKTpoHHOM Buae: KaneHgapHo-TeMaTHUecKoe TIUIaHUpoBaHue; KMToru
YCIIEBAEMOCTH MO MpeaMeTy 3a ydeOHb nepuoj; OTueT yduTens-MpeIMETHHKAa I10 OKOHYaHUU
y4eOHBIX N1EPHOJI0B U UTOTOBBIIA;

o Co3naBatpb U My0JIMKOBATH OOBSBIICHUS HA SJIEKTPOHHON JOCKE O0bSBICHUI;

e Bectu nuuHOE 37EKTPOHHOE MOPTHOIHO.

KitaccHblll pyKOBOAMTENb UMEET MPABO:

o [lomy4aTs CBOEBpEMEHHYIO KOHCYJBTAIIMIO IO BOIPOCAM PAOOTHI C IJIEKTPOHHBIM Ky PHAJIOM;

e OOcyxnath MOOYI0 TeMY, KacaroIIlyrocss 00pa30oBaTEIbHOW NESITEILHOCTH M TPOIecca YIPaBICHUS
IIIKOJIOI;

e Ilpm CBOEBpEeMEHHOM, TOJHOM M KAYeCTBEHHOM 3alOJHEHUH DJIEKTPOHHOrO JKypHaja
YUUTETAMHU-TIPEIMETHUKAMH  (DOPMHPOBATh OTYETHI 1O paboTe B HJIEKTpOHHOM BHue: OTueT o
IOCeIaeMOCTH Kiacca (1o Mecsinam); [IpenBapuTenbHblil OTYET KJIACCHOTO PYKOBOAUTEINS 38 Y4eOHBIN
nepuona; OTUET KIACCHOrO PyKOBOAMTENS 3a y4deOHbIM mepuon; Mrtorm ycneBaemocTu Kiacca 3a
yueOHbIii mepuoxa; CBoaHas BEIOMOCTh YdeTa ycleBaeMocTH oOydaromuxcs kiacca; CBojHas
BEJOMOCTb y4ueTa MOCEIIaeMOCTH.

e ®opmuposate npu HeoOxoauMocTH «MHpOpMAIIIOHHOE TUCHMO JJI POJUTENEH» B OyMa)KHOM BUJE
JUTSL BKJIEUBAHUS B OOBIYHBIN JHEBHUK 00YYarOIIerocs;

o Co3naBath U Ny0IMKOBATH OOBSBIICHUS Ha dJIEKTPOHHON JOCKE OOBABICHUN;

e Becru nuunoe anekTpoHHOE TOPTHOIHO.

4.2. O6s3aHHOCTH:
JupekTop opraHu3ainu, OCYIIECTBISIIONIYI0 00pa30oBaTENbHYIO ACSITeIbHOCTD, 0053aH:

e Pa3zpabaTpiBaTh U yTBEPkAaTh HOPMATUBHYIO U UHYIO TOKYMEHTAIIMIO 00Pa30BaTEIbHON OpraHu3aluu
o Beaenuio DXK/D/;

e OcymecTBasaTh KOHTPOIb 3a BeenueM DK/ He pexe 1 pa3a B ueTBepTh.

o Co3narpk Bce HEOOXOAMMBIE YCIIOBUS /Uil BHEAPEHUS U 0OecriedeH s paboThl IEKTPOHHOIO )KypHaJIa B
y4eOHO-BOCIIUTATEIBHOMN AEATEIbHOCTH U NPOLIECCE YIIPABICHUS ILIKOJIOMN;

o [IlpenycmarpuBaTh JEHEKHOE BO3HAIPAXKICHHUE YUYUTENEH U KIACCHBIX PYKOBOJIWTENIEW B Cilydae
JOJDKHOTO MCIIOJHEHMs IpPaBWJ M IMOpsiiKa pabOThl € 2JIEKTPOHHBIM KYPHAJIOM NpU HAYUCICHUH
MpeMUH (CTUMYJIHUPYIOMIMX BBIIJIAT), C YI€TOM UX Harpy3Kku mpu paboTe ¢ CHCTEMOH.

3amectuTenu aupekropa no YBP o6s3aHbL:

e (CoOBMECTHO € APYIMMH aJIMUHUCTPATUBHBIMU COTPYAHHKAaMHU pa3pabaThiBaTh HOPMAaTHUBHYIO 0a3y
oOpa3oBaTenbHOI nesTenbHOCTH A Benenus DXK/DJ1 mist pazMerieHus Ha caiiTe 00pa3oBaTeIbHOM
OpraHu3alny;




o ®opMupOBaThH paclucCaHKe 3aHATUH 10 KJaccaM, yUYUTeIsIM U KaOuHeTaM B Havasie yueOHoro roja. Ilpu
HEOOXOJMMOCTH MPOBOJUTH KOPPEKTUPOBKY PACIUCAHUS;

o IIpoBepaATh HaMMUME KaJEHIAPHO-TEMATUYECKOTO IIAHUPOBAHUS B IEKTPOHHOM JKypHase MIKOJbI Y
yuuTenel NpeMEeTHUKOB 10 Hauajaa y4eOHOro roja;

o KoHTponupoBaTh CBOEBPEMEHHOCTh 3aIIOJIHEHUS JIEKTPOHHOIO KYpHAJIa yUUTEIIMU-TIPEAMETHUKAMU
1 KJIaCCHBIMH PYKOBOAMUTENSMHU € MOMOIIBI0 «OTUeTa 0 JOCTYIE K KIaCCHOMY XKYPHAIY»;

e Co3maBath U MyOJMKOBAaTH OOBSABICHUS HA DJEKTPOHHOW OCKE OOBSBIECHHH O BPEMEHHM M MeECTe
KJIACCHBIX COOPaHMI, K3MEHECHHUSX B PACIIMCAHUK U APYroi ONepaTHBHOW MH(POPMALIMK JIJIS yUUTEIICH,
00y4arommxcs U POAUTEIEH;

e AHanu3upoBaTh JaHHbIE IO pe3yJbTaTUBHOCTH 00pa30oBaTENbHOM  JIEATEIBHOCTH U  IpH
HE00XOAMMOCTH (POPMHUPOBATH HEOOXOAMMBIE OTYETHl B OyMa)KHOM BHJE TIO OKOHUYAHHMIO YYEOHBIX
MIEPUO/IOB.

Apmunaucrparop o 9XK/3/1 ob0s13an:

e OpranmzoBath BHerpeHue OJXK/OJ B  opraHm3anuu, OCYIIECTBISIIONIEH  00pa30BaTEIbHYIO
JEeSITEIbHOCTD;

e Pa3zpaboraTh COBMECTHO C aJMUHHCTpAIMEH IKOIbI, HOPMATUBHYIO 6a3y mo Beaenuto DK/D/1;

o OO6ecrieunTh BCEX IOJIb30BATENEH PEKBU3UTAMU JOCTyIa K 3JIEKTPOHHOMY XypHaiy. Bectu 6asy
JIAHHBIX [10JIb30BaTeNeH U CTATUCTUKY PAOOTHI € 3JIEKTPOHHBIM KYPHAJIOM;

o KoHTpomupoBaTh pabOTy C 92JIEKTPOHHBIM JKypHAJOM BCEX YYaCTHHUKOB 00pa3oBaTeIbHOI
NEeSITeIbHOCTU: aIMUHUCTPALIMM, YUUTENEH, 00yJaroluXxcs U UX POAUTEIEH;

o (OOecneunBaTh CBOEBPEMEHHYIO KOHCYJIbTALMIO 110 BOIPOCAM pabOThI € 3JIEKTPOHHBIM KYPHAJIOM;

o IIpoBOIUTH IIKOJIBHBIE CEMUHAPHI, HATIPABJICHHbIE HA N3y4E€HUE BO3MOKHOCTEN U c1OCOO0OB paboOTHI C
3JIEKTPOHHBIM KYyPHAJIOM;

o IlognepxuBaTh CBSI3b C POJAUTENSIMU U OCYLIECTBIATH HEOOXOAMMBIE KOHCYJIbTALMU IO BOIPOCAM
MOJIKJIIOYEHHS U pabOThl C 3JIEKTPOHHBIM KYpHAJIOM

o Pa3memars Ha MIKOJILHOM caiiTe HOPMAaTUBHO — [IPaBOBBIE JOKYMEHTHI 110 BegeHuto DK/ /1;

e Pa3smemarr Ha caiiTe 0o0meoOpazoBaTeNbHON OpraHU3aIluu WHCTPYKIHIO 1o padore ¢ DXK/DJ mis
YYCHUKOB, POJUTENEH (3aKOHHBIX IIPEACTaBUTEINEH ), TIearoros.

HHxeHep 1o KOMIObIOTEpaM 00s13aH:

e (OOecneunthb Mepbl Mo OecrepedoitHOMY (YHKITMOHUPOBAHUIO SJIEKTPOHHOT O KYpHAa;

e KonTpomupoBaTs paboTocnocoOHOCTh cucteMbl DK/ 1;

e Ocy1iecTBIsATh CBSA3b CO CIYKOON TeXHUYECKOW MmoaepKku pazpadotunka DXK/D/1;

e Omnpenensate Touku 3kcrutyatanuu IXK/DJ] (B ciyyae HEIOCTATOYHON TEXHWYECKOW OCHAIIEHHOCTH
00pa3oBaTeIbHON OpraHU3aIUN).

TrroTOp 00s13aH:

e OpranmusoBath BHeapeHue DK/I/] B 06pa3zoBaTenbHOM OpraHu3ainy;

o Pa3pabGoraTh COBMECTHO ¢ aJIMUHHMCTpALIMEl IIKOJIbI, HOPMATUBHYIO 6a3y o BeaeHuto IXK/D/1;

o OO6ecrneunBaTh CBOEBPEMEHHYIO KOHCYJIbTAIMIO 10 BOIPOCAM pabOThI C 3JIEKTPOHHBIM JKYpPHAJIOM;

o IIpoBOIUTH IIKOJIBHBIE CEMUHAPBI, HATIPABJIECHHbIE HA N3y4YE€HUE BO3MOKHOCTEN U cIOCOOOB paboOTHI C
JIEKTPOHHBIM XKYPHAJIOM;

o Pa3memarh Ha MIKOJIBHOM CaiiTe HOPMATUBHO — IIPaBOBBIE JOKYMEHTHI 110 BegeHuIo DK/D/1;

o Pasmemars Ha caiiTe 0011e00pa3oBaTENIbHON OpraHU3alluyd MHCTPYKLIMIO 1Mo padore ¢ DXK/DJ s
YUCHUKOB, POJUTENEH (3aKOHHBIX IIPeACTaBUTENEH ), IIeJaroros;

e OO6ecrnieunth Mephl 10 OecnepedoiiHOMY (QYHKIIMOHMPOBAHUIO 3JIEKTPOHHOI'O JKYypHAIa;

e KonTpomaupoBaTh paboToCrocoOHOCTh cucTeMbl DXK/D/I.

KnaccHblil pyKkoBoauTeNb 00sI3aH:

o IIpoxonuTh 0OyueHHUs Ha HIKOJbHBIX CEMHHapax, HAllPaBJIEHHBIX Ha W3y4YE€HUE MPUEMOB PabOTHI ¢
AJIEKTPOHHBIM XY PHAJIOM;

e 3amoyHATH U CIEANUTH 32 aKTYAIBHOCTBIO JAHHBIX 00 00y4YalOLIMXCs CBOErO KJlacca U UX POTUTENAX;

e KoHTponmpoBaTh CBOEBpeMEeHHOE (eKeHelenbHoe) 3amoiHeHne 0a3pl  gaHHbix  DXK/DJ 00
00y4Jarommxcs yYUTEISIMA-TIPEIMETHUKAMHU; BECTU MOHUTOPUHT YCIICITHOCTH 00yYEeHHS;

e HHcTpyKTHpOBaTh 0OYYAIOMIMXCS U UX POAUTENIEH 10 BoripocaM peructpauuu B DK/ /1;

e OpranuszoBath cOOp KOMILIEKTa JTOKYMEHTOB IO OOECIEYEHHUIO 3aKOHOJATENbHBIX TpeOOBaHMH O
3aIUTe MePCOHATbHBIX TaHHBIX;

e BHocuTh B 3JIEKTPOHHBIM >XypHas (akThl MPOIMYCKa 3aHSATHH OOydYaIOUIMMHCS 1O YBaKUTEIBHOH
IIPUYNHE;




o EsxeHenenbHO KOPPEKTUPOBATH BBICTABICHHBIE YUUTESIMU PEAMETHUKAMH (DAKThI IPOIYCKa 3aHATUH
00yYarOIIUMHKCH;

e OmnoBenare poAuTeaed HEyCHEBAIOMIMX 00Y4arOIIUXCs, 00y4alOIMXCs, MPOIYCKAIOIUX 3aHATUS 110
HEYBAKUTEJIbHON NPUYHHE;

o IIpoBoauTh 00y4eHHE 1151 yYEHUKOB U POAMUTENEH (3aKOHHBIX IpesicTaBuTeneit) no padore ¢ XK/D/;

e OpranmzoBath 00MeH wuHpOpPMANHMEH C OOYJAIOUIMMHUCA W  POAUTENSAMU  (3aKOHHBIMHU
MpeACTaBUTEIISIMU )

e OcyuiecTBIsATh KOHTPOJb JIOCTYIA POAUTENEH 1 00yUarOIIUXCS.

YuuTenb-npeAMeTHUK 00sI3aH:

e IIpoxonuTs 0OyueHHUs Ha HIKOJbHBIX CEMHHapaxX, HAlPaBJICHHBIX Ha M3y4EeHUE MPUEMOB PabOTHI ¢
3JIEKTPOHHBIM KYPHAJIOM;

e 3amosHATH 3JIEKTPOHHBIN )KYpHAJI HEMOCPEICTBEHHO Ha YPOKE UJIM OTCPOUYEHO HE T03/IHEE UeM yepes 2
qaca I10c/ie OKOHYAHUS 3aHATHI 00yJaroNuXcsl KaKJ0ro IHS B TOUKaxX sKcruryatanun DK/ /1;

o EXelHEBHO 3al0JHATh JAHHBIE 110 TOMAIIHUM 33JJaHUsIM;

o (CucreMaTH4eCKH IPOBEPSATH M OLIEHUBATH 3HAHUS 00YYarOIIMXCS, @ TAKXKE OTMEYATh MOCEIAEMOCTh B
3JIEKTPOHHOM >KypHaJe;

e lcmpaBieHne OTMETOK U BBICTABIEHUE OTMETOK «3aJHUM YUCIIOM» 3alPEUICHO.

o 1-x kyaccax oOydeHue 6€30TMeTOYHOE, JoMallIHue 3a1aHus B D)K He 3anuchIBaOTCs, OCYILIECTBISETCS
3all0JIHEHUE TEM YPOKOB, Yy4YeT IOCEUIAeMOCTH, IBUKEHHUS OOydaroIIMXCs, OOIIEHUE YUYUTENsd C
poauTensiMu (3aKOHHBIMH MPEACTABUTEIISIMU ).

e Jlnsg 0ObEKTUBHON aTTeCTallMU OOYYAIOLIMXCS 32 YETBEPTh U y4EOHbIN roj HEOOX0IUMO HaJMYKE He
MeHee Tpex OTMeTOK (Impu 1-2-yacoBoil HemenabHOH ydeOHOW Harpyske Mo mpeaMmery) u 6onee (mpu
yueOHOI Harpyske Oojee 2-X 4YacoB B HEACNI0) C 00s3aTelNbHBIM Y4YETOM KauecTBa 3HaHUM
o0y4aromerocs 1o NUCbMEHHBIM padoTam;

e B ciyuae mpoBeneHUs IMCbMEHHBIX KOHTPOJIBHBIX paboT, IpOBEpKa padOT YUUTENIEM U BBICTaBJICHUE
orMeTok B DK ocyIecTBIsSeTCsl B CPOKH, IPETyCMOTPEHHbIE HOPMAMHU ITPOBEPKH MHCbMEHHBIX PaloT;

e B ciayuyae Hamuuus y oOyuaromierocs CIpaBKU-OCBOOOXKIEHUS OT YPOKOB (DM3MUYECKOH KYJIbTYpHI,
OLIEHUBAIOTCS MOJIOKUTEIBHO TEOPETUUYECKUE 3HAHUA 10 IPEIMETy. 3alUcCh «OCB.» B XKypHaje He
JIOITy CKaeTCsl;

e OTMETKH 3a YeTBEPTh U Y4eOHBIH IO/l BBICTABJIIOTCS B CTOJIOLE, CIEAYIOLIEM HEMOCPEICTBEHHO 32
CTOJIOLIOM J1aThl MTOCIIEAHETO YPOKa;

e BpICcTaBIsTH UTOrOBBIE OLIEHKH OOYYAIOIMXCS 32 YETBEPTh, MOJIYro/ine, rojl, SK3aMEeH U UTOTOBbIE HE
M03/IHEE CPOKOB, OT'OBOPEHHBIX MTPUKA30M I10 HIKOJIE 110 3aBEPIICHUH y4eOHOro Ieproa;

o Ilpm HEOOXOAMMOCTH OIOBEIIATh POAMUTENEH HEYCHEBAIOIMX O00ydarommxcs, O00ydaroImuxcs,
IIPONyCKAOLINX 3aHATHUS;

e Jlo Hayama y4eOHOro roja co3iaTh KaJ€HJApHO-TEMAaTHYECKOE IJIAHMPOBAHUE U BHEAPUTH €r0 B
JIEKTPOHHBIN XypHasl. KonnuecTBO 4acoB B KaJIEHZAPHO-TEMATHYECKOM IUIAHUPOBAHUU [OJDKHO
COOTBETCTBOBATh YUEOHOMY IUIAHY;

o Bectu Bce 3amMcu 1mo BceM y4yeOHBIM NpeaMeTraM (BKJIIOYas YPOKH 10 MHOCTPAHHOMY fA3BIKY) Ha
PYCCKOM $I3bIKE C 00s13aTENbHBIM YKa3aHUEM HE TOJIbKO TEM YPOKOB, HO U TEM 3aJlaHUi 10 YPOKY;

e OmnpenenuTb COCTaB MOAIPYII COBMECTHO C KJIACCHBIM PYKOBOAMTENEM, IPHU JAEIEHUM KJjacca IO
MIpeAMETY Ha MOATPYMIbI, U COOOMUTE aaAMUHKUCTpaTopy o DXK/DJI. 3anucu BeCTH MHIUBUIYATIbHO
KaXIbIM YUHMTEJIEM, BEYILIUM MOArPYIILY;

o Ha cTpanune 31eKTpoHHOr 0 )xypHaJia « TemMbl ypOKOB U 3aJaHUsD» BBOAUTH TEMY, U3YUCHHYIO Ha YPOKE.
4.3. Kateropuuecku 3ampeniaercsi JomyckaTh o0ydarommxcs K padore ¢ DXK moja JOrHHOM M MmaposieMm
1e/1aroro..

4.4. 3anpemeHo nepeaaBatbh HocuTenb XK (¢ren-HoCUTeNb) MOCTOPOHHUM JIMIIAM.
4.5. Pasrnamate naposb Bxosaa B cuctemy 92K/9J] mocTopoHHUM JUIaM.

5. O6mue npaBuia BeJleHUs yueTa

5.1. Baecenue unpopManuu o 3aHATHH U 00 OTCYTCTBYIOUIMX JOJDKHBI IPOU3BOAUTHCA 1O (AKTy B JEHb
npoBeneHus. Ecnu 3aHsATHE NMPOBOAMIOCH BMECTO OCHOBHOTO MpenojaBaTesst, (akT 3aMeHbl JOJDKEH
OTpa’kaTbCsl B MOMEHT BHECEHUS YUETHOM 3aIUCH.

5.2. BHeceHue B )KypHaJI HH(popMaIiy o JOMaIIHeM 3aaHU1 JOJDKHO IPOU3BOJUTHCS B IEHD IIPOBEICHHS
3aHATUS HE MO3HEE, YeM uepe3 3 yaca Mocyie OKOHYaHHs BCeX 3aHATUHN TaHHBIX 00y4aromuxcs.

5.3. Pe3ynbTaThl OIlEHUBAHUS BBIMOJIHEHHBIX 00YYalOMIMMHUCS PabOT JOJDKHBI BHICTABISITHCS HE TIO3/IHEE



10 JHEH cOo JHS UX IMpOBCACHUA B COOTBCTCTBHH C IIPUHATBIMH B O6p€130BaT €JIbHOM OpraHu3annunu
[MpaBujIaMH OLICHKH pa60T.

54. ApXI/IBHOC XPAHCHUEC YUCTHBIX NAHHBIX JOJDKHO IMPCAYCMATpHUBATh KOHTPOJIb 3a UX LCJIOCTHOCTBIO U
JAOCTOBCPHOCTHIO HAa MMPOTSXKECHUH BCCT'O HGO6XOI[I/IMOFO CpokKa.

6. YciaoBus COBMCIICHHOI'O XpaHCHUA TAHHBIX B 3JIECKTPOHHOM BHU/JAC U HA 6yM AKHBIX HOCUTCJIAX

6.1. B ciyyae HeoOXOAMMOCTH HUCHOJIb30BaHUS JaHHBIX DX M3 31eKTpoHHOM (OpMBI B KauecTBe
[I€YaTHOr O JJOKYMEHTa MH(OpMAaIUs BBIBOAUTCSA Ha IM€4YaTh U 3aBEPSETCS B YCTAHOBJIEHHOM IOpSJIKE.
ApXUBHOE XpaHEHHWE YYETHBIX MaHHBIX Ha OYMaXHBIX HOCHTENSX JIOJDKHO OCYIIECTBISTHCS B
coOTBeTCTBHH ¢ JeiicTByronmM [lopsakom PocoOpHam3opa, yTBepKIEHHBIM MpHUKa3oM MUHOOpHAYKH
Poccun Ne546 ot 25 anpens 2022 rona.

6.2. CBogHast BEIOMOCTh UTOTOBOM YCIIEHITHOCTH Kjlacca 3a yueOHBIN IO/l BHIBOAUTCS U3 CHCTEMbI YUeTa B
TOM BH/JI€, KOTOPBIH MPEAyCMOTPEH IeUCTBYIOIIMMH TPeOOBaHUSAMH apXUBHOMU citykObl. Ecnu ganHble mo
y4eOHOMY TOJly XPaHSTCS B 3JIEKTPOHHOM BH/JI€, CBOAHASI BEAOMOCTh MOXKET OBbITh ITEpeiaHa B apXuB Cpasy
10 3aBEPLICHNN BEJEHUS YUETa B COOTBETCTBYIOIIEM KJIACCHOM JKypHaJIe.

6.3. Tlpu BeneHuu yuera B DJEKTPOHHOM BHJE HEOOXOAMMOCTh BBIBOJA JAHHBIX HA TIe4YaTh JJIs
UCIOJIb30BaHUS B KAUECTBE JJOKYMEHTA ONPEAENeTCsS COOTBETCTBUEM HCI0JIb3YEeMOW MH(POPMALIMOHHOM
cuctembl [OCT P CO 15489-1-2019 «Hanuonanbusiii ctangapt Poccuiickoit @eneparuu. Cucrema
CTaHJApTOB 1O UHPOpMAINH, OUOTHOTEYHOMY U U3JAaTeNbcKoMy neny. MHopManus U TOKyMEeHTalus.
VYipaBieHue 10KyMEHTaMI.

7. 3aKJI04YnTeJIbHbIE MOJ0KEHU

7.1. Hacrosimee IlonoxkeHue o0 3IEKTPOHHOM KIACCHOM KypHajie / THEBHUKE SBISETCS JOKAJIbHBIM
HOPMATUBHBIM aKTOM, NpuHUMaercs Ha llegarormyeckomM coBeTe IIKOIBI W yTBepxkaaercs (audo
BBOAMTCA B [CHCTBHE) MNPUKA30M JUPEKTOpa OpraHM3alllM, OCYLIECTBIIIOLIEH 00pa30BaTEIbHYIO
JIeSITEIbHOCTb.

7.2. Bce u3MeHeHus U JOTOJHEHUS, BHOCUMBIE B Hacrosee [Tonoxkenue, ohopMIIsIFOTCS B TMCbMEHHOM
dbopMe B COOTBETCTBUH JCHCTBYIOIIMM 3aKOHOIAaTeIbCTBOM Poccuiickoit deneparuu.

7.3. TlonoxeHue 00 DSIEKTPOHHOM KIACCHOM J>KypHalle MPUHUMAETCS Ha HEONpeHeleHHBIA CpOK.
N3menennss u pononHeHus K IloJoKeHWI0 NPUHUMAIOTCS B MOPAJKE, HpeaycMoTpeHHoMm 11.7.1.
Hacrosero [lonoxenus.

7.4. Ilocne npunstus [lonoxenust (MM U3MEHEHUH U JOMOJHEHUI OTAEIbHBIX IYHKTOB U pa3/elioB) B
HOBOH peAaKIUy npeablaynas peaakius aBTOMATUYECKH yTPaunBaEeT CUITY.
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